
PENN TOWNSHIP PLANNING & ZONING
Director of Community Development                  2001 MUNICIPAL COURT         Zoning/Code Enforcement Officer

Dallas W. Leonard                   HARRISON CITY, PENNSYLVANIA 15636-1349                   Michael J. Stack

724.744.2171 ext 207                   FAX  724.744.7579              724.744.2171 ext 208

Email: dallasleonard@penntwp.org                                                                                                                                   Email: mikestack@penntwp.org 

Planning and Zoning Secretary                                                                                                                                 Community Development Technician
Jeanann Greer                                                                                                                                                                                         William C. Roberts
724.744.2171 ext 210                                                                                                                                                                                               724.744.2171 ext 209
Email: jeananngreer@penntwp.org                                                                                                                                   Email: billroberts@penntwp.org

Dear Applicant:

Attached please find the following items:

1. Building Permit Application - This is the application form that must be used. All items must be 
completed on this application form. Incomplete applications will not be accepted. If there are any items 
that are not applicable to your specific project please indicate this on the form.

2. Inspection Request - This form is to be returned to us a minimum of 24 hours in advance of a requested 
inspection. It may be returned to this office in person, fax, email or regular mail. All contact information 
is listed above. This form is the only means of scheduling any inspection.

3. Plan Review -This form is presented for your convenience. If you reference this form while preparing 
your plans you will most likely avoid delays in the processing of your application.

4. Grading Permit Application - This form is to accompany any application where excavation is required.

IMPORTANT: Do not use any old applications that you may have downloaded or received. Only 
use this version of the Township’s building permit form. 

Should you have any questions or require additional information please contact the Community 
Development Department at (724)744-2171 (see extensions above.)  

Thank you,

The Community Development Department the Township of Penn

Updated 2/11/2014












